
Our growing company is looking for a division order analyst. Thank you in advance
for taking a look at the list of responsibilities and qualifications. We look forward
to reviewing your resume.

Responsibilities for division order analyst

Determine and maintain company owned interests on Non-Operated
properties
Research and document escheat issues
Coordinates with operators regarding interest calculations, requirements for
curative for ownership interests
Responsible for analyzing title opinions and other legal documentation to
determine ownership in operated and non-operated wells
Research and resolution of revenue and JIB discrepancies while
communicating with landmen and owners
Promoting and maintaining communication with owners, partners, landmen,
attorneys, and purchasers
Research and resolution of title issues and suspense accounts and release of
suspended revenue
Responding to royalty owner inquiries in a professional and timely manner
Work with outsources provider to ensure division of interest information is
timely, accurately, consistently and properly created and maintained in
company systems (QDOD, QCM and TIPS)
Transmittal and reconciliation of cash payments including

Qualifications for division order analyst

1 to 5 years of Division Order Analyst experience or other industry related
experience

Example of Division Order Analyst Job Description
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Proficient in Enertia software or a similar oil and gas software system
Ability to multi task and shift priorities readily
Accounting background is preferred
Bachelors’ degree in Law, Energy Management or Business related field
recommended, or equivalent and a minimum of one (1) or more years of
relevant experience with an active oil and gas exploration company


