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Our innovative and growing company is looking to fill the role of director, office.
Please review the list of responsibilities and qualifications. While this is our ideal
list, we will consider candidates that do not necessarily have all of the
qualifications, but have sufficient experience and talent.

Responsibilities for director, office

 Drive and participate in strategy development & execution for Manufacturing
and Group Operations and structurally follow up on execution of initiatives

e Lead a cross-functional team as subject matter expert to develop and
improve governance policies and procedures

o Operational Excellence — Leads an organization responsible for delivering the
full range of language services that achieve the highest levels of customer
satisfaction for one or several given languages

e Continue to grow and develop the strategic vision for the HRPP in ways that
are consistent with Office for Research (OR) and University goals

e Maintain a cohesive, service-oriented office that supports protection of
human research participants and compliance

e Collaborate with other directors in the Office for Research to create a
collegial and mutually reinforcing management team

» Maintain and develop relationships and services for the research community

e Maintain and develop important strategic relationships with the University’s
clinical affiliates

e Maintain AAHRPP accreditation

o Attend IRB Panel meetings as an observer/consultant when possible or
needed

Qualifications for director, office



Manages creation of Day 1, Day 100, Year 1 plans from project teams
Maintains integration calendar
Supports and helps others and is responsive to requests from outside her/his

own area of responsibility
Advanced degree and progressively responsible managerial experience in the

area of international student programs



