
Our growing company is looking to fill the role of director, foundation relations.
Please review the list of responsibilities and qualifications. While this is our ideal
list, we will consider candidates that do not necessarily have all of the
qualifications, but have sufficient experience and talent.

Responsibilities for director, foundation relations

Implement the development plan for assigned college, school, program, or
region
Identify, cultivate, solicit, and steward a pool of major and principal prospects
for assigned unit or region
Conduct face-to-face visits with major gift donors and prospects
Engage the President, Deans, and School Chairs in the prospect/donor
relationship as appropriate
Coordinate and supervise the efforts of staff, where applicable
Provide strategic leadership in all aspects of board management, and to the
individual members of theNIUFoundation Board of Directors (28 members)
and its committees
Provide management of the VP for University Advancement’s constituent
portfolio related both to major/principal/campaign portfolio responsibilities
Create interdisciplinary, university-level gift strategies and complex gift
agreements and contracts, utilizing outside counsel, as appropriate
Direct the development of all briefings, preparation and organization for the
VP’s strategic fundraising work, which often involves travel and partnership
with the University President
Serve as Secretary of the NIU Foundation Board of Directors, inclusive of
bylaw and policy development and oversight

Example of Director, Foundation Relations Job
Description
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Intellectual curiosity and the ability to understand and communicate widely
varying funding needs across multiple disciplines to foundation officials
Ability to work collaboratively with campus leadership, faculty, and staff
Position requires ability to exercise discretion, ability to handle several tasks
simultaneously, prioritize projects and meet deadlines
Outstanding analytical skills and problem solving ability, and organizational
and follow-up skills
Demonstrated ability to practice and adhere to organizational values
Extensive experience with a variety of computer software programs
including, in particular, MS Office suite and Adobe Creative Cloud
applications


