Example of Design Specialist Job Description
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Our growing company is looking for a design specialist. Please review the list of
responsibilities and qualifications. While this is our ideal list, we will consider
candidates that do not necessarily have all of the qualifications, but have sufficient
experience and talent.

Responsibilities for design specialist

e Continued growth and development in the field of enrollment
communications through attendance at conferences, workshops, as a
participant, panelist, presenter, or moderator as needed for the purpose of
communication effectiveness, remaining current in the field and incorporating
this knowledge into practice

» Revise text and graphic files

e Archive and retrieve files

e Learn the self-funded insurance market

e Learn ERISA laws and current legislation

e Provide assistance with plan design reviews and/or plan design discussions
with prospective, new, or current clients

o Perform research and/or legislative project work

e Respond to plan design inquiries from internal contacts, brokers /consultants
and clients

e Contribute to the organization as a subject matter expert

e Consults with our internal clients' communication and other functional teams,
as needed, to create cohesive designs that reflect our culture and business
initiatives and are in keeping with existing creative, where appropriate

Qualifications for design specialist

e The Communication or Network Engineer shall have a minimum of ten (10)



Create and maintain internet and intranet websites

Ability to interpret image quality, resolution and how to adjust for various
output formats for digital platforms, print and video

Candidate should have a strong portfolio representing their work

Strong understanding of color theory and design concepts



