
Our innovative and growing company is looking for a dean of students. Thank you
in advance for taking a look at the list of responsibilities and qualifications. We
look forward to reviewing your resume.

Responsibilities for dean of students

Engage students in the conception and implementation of engagement
activities and programs
Plan and execute programs within college-wide events including Manifest,
Convocation, Weeks of Welcome, WAC Crawl, Blood Ball and Haunted House
Assist student organizations in implementing their creative visions
Coordinating and facilitating project meetings with student organizations
Oversee the scheduling and maintain the calendar of the Workroom
Assist in the development of Workroom guidelines
Supervise and manage student worker staff
Oversee reservation of Workroom by student organizations and students
Plan and deliver a calendar of Workroom workshops for the College
community
As needed, work with Student Communications and Creative and Print
Services to create related print, web, and advertising materials including
postcards, posters, calls for entries, handbills, and vinyl lettering

Qualifications for dean of students

Three years of reception/secretarial experience
Motivated, ability to efficiently multi-task, work under pressure, handle
frequent interruptions and meet deadlines
Positive attitude and the ability to consistently deliver a great experience to
students and guests
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Experience coaching teachers in a middle-manager role (GLC, culture chair, )
strongly preferred
Substantive knowledge of identity development in the college years


