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Our company is growing rapidly and is looking to fill the role of data reporting
analyst. We appreciate you taking the time to review the list of qualifications and
to apply for the position. If you don't fill all of the qualifications, you may still be
considered depending on your level of experience.

Responsibilities for data reporting analyst

e Responsible for ensure that they respect and observe applicable data privacy
guidelines when handling sensitive data

e Adhere to all hospital and corporate policies and procedures and maintain
attendance according to policy

e Provide customer service to internal and external HR customers

e Assist in creating and maintaining workflow documentation, assisting other
members of the HR team with their projects, providing “back up” support to
team members, and supporting HR initiatives

e You will perform continual analysis of past, current, and future performance
to communicate necessary adjustments in strategic planning and coordinate
with internal and external teams to achieve service level goals/business
objectives for a multi-site operation

* You will produce reports and design new metrics or KPlI's

 You will drive data/reporting projects from end to end when applicable

e You will drive analyses and clearly communicate findings and possible
solutions

* You will provide daily/intra-day/weekly/monthly/ performance reports to
leadership

e You will analyze different sets of data from relational and cube databases

from raw exports

Qualifications for data reporting analyst



Ability to Develop reporting structures via the programming languages listed
above (reports and databases)

Possess the self-confidence to push back on Sr

Schedule and chair data clinics to promote data management awareness,
current and future data capabilities

The role will involve working with Operations stakeholders and possibly
external consultants to forensically examine our data that impacts reporting
and remediate where necessary

Minimum three years of increasingly responsible positions with financial
data/data bases, management reporting and/or accounting responsibilities or
equivalent work experience

Banking or financial services industries strongly preferred



