
Our company is growing rapidly and is looking to fill the role of cosmetology.
Please review the list of responsibilities and qualifications. While this is our ideal
list, we will consider candidates that do not necessarily have all of the
qualifications, but have sufficient experience and talent.

Responsibilities for cosmetology

Guides and works with students to provide direction, guidance, and in-depth
information on the requirement of an academic program including curriculum,
course schedules, and degree progression
Implements and executes processes and procedures in support of an
academic program and provision of direct student services, working closely
with Deans, Assistant Deans and other college administrators
Makes presentations at various events to promote and market academic
programs
Oversees procurement functions or an academic program or division,
preparing purchase requisitions, researching vendors, monitoring
expenditures, and working with Procurement Services to coordinate the
procurement process
Communicates, schedules and prioritize work with instructors,
customers/vendors as it relates to program
Maintain spreadsheets (records/inventory), process required work orders,
update "Learning Activity" packets
Demonstrate positive interaction with students, staff, customers, and serve as
a positive role model
Maintain inventory stock (treatment fluids, chemicals, instructional supplies,
tools and equipment), purchase supplies at various locations
Maintain a variety of files (student, operating manuals, equipment
instructions, financial, inventories and donations) as it relates to the program
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Qualifications for cosmetology

2 years relevant teaching experience
5 years relevant wage-earning work experience
Candidates are required to be currently certified in Pennsylvania with a
Cosmetology endorsement listed on their high school teaching license
Must have a Cosmetology license, an instructor’s license (in states where
required) and an official copy of their college transcript from the institution
where they were trained to be a cosmetologist
Must have 2 years work experience as a cosmetologist
Generally requires BS/BA in related discipline and a minimum of 4 years of
experience in related field


