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Our company is growing rapidly and is looking for a corporate trust. To join our
growing team, please review the list of responsibilities and qualifications.

Responsibilities for corporate trust

e Perform reviews, evaluations, determines root causes and recommends
improvement to the process to mitigate risk from occurring

e Monitor and maintain oversight over implementation of recommendation and
complete independent evaluation of improvements implemented

e Produce management reporting, summarizing and explaining quality
improvement

» Gain knowledge and expertise on business line production outside of direct
group and root cause analysis process

e Perform Root Cause analysis on production processes

o Complete recommendation of analysis to improve process and mitigate
future occurrences of risk

e Monitor to ensure implementation is completed timely

o Complete validation analysis that implementation was successful in mitigating
risk

o Accurately processing assigned tasks related to processing and generating
invoices

e Accurately posting entries into various systems that are applied to the
General Ledger for income / revenue

Qualifications for corporate trust
A self motivated, proactive approach to your work, and an ability to use your

own initiative
e Three to five years of experience in asset management of trust accounts



* Recognized internally & externally as a Subject Matter Expert (SME) in their

specialist area
e Experienced in Senior stakeholder/ C-level engagement
e Expertise in all of MS Office packages (Word, PowerPoint, Excel, Outlook),

CRM systems or similar sales platforms



