
Our company is growing rapidly and is looking to fill the role of contracts
representative. We appreciate you taking the time to review the list of
qualifications and to apply for the position. If you don’t fill all of the qualifications,
you may still be considered depending on your level of experience.

Responsibilities for contracts representative

Provides contracting expertise to develop and negotiate complex creative
business solutions for R&D, advanced product development and new and
follow-on business
Represents the company to diverse customers, including U.S. Government,
commercial, international and public/private institutions
Authorized to exercise commitment/signature authority to negotiate and
contract for the sale or development of high performance defense and
aerospace products and services (e.g., aircraft, missiles, spacecraft and launch
vehicles)
Administers complex contracts and agreements during the entire acquisition
and product lifecycle
Leads and consults on contracts and pricing, technical and operational
policies and procedures enterprise wide
Advises management and serves as external spokesperson for the
organization on major contracts, policies, plans and objectives
Submits offers and serves as official company representative to the customer
for complex transactions as needed
Conducts and leads proposal development and negotiation and provides
contracting expertise to develop and negotiate creative business solutions
for R&D, advanced product development and new and follow-on business of
moderate complexity
Authorized to exercise commitment/signature authority in accordance with
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high performance defense and aerospace products and services (e.g., aircraft,
missiles, spacecraft and launch vehicles)
Administers moderately complex contracts and agreements during the entire
acquisition and product lifecycle

Qualifications for contracts representative

Legal/compliance background preferred
Experience filing insurance products via the SERFF online portal preferred
Working knowledge of insurance databases such as Wolters Kluwer Insource
or Westlaw
Five plus years contracts and/or legal experience
Advanced graduate degree with 2+ years experience in commercial or
government contracting or related field
Due to export contract restrictions, US citizenship is required for this
particular position


