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Our growing company is searching for experienced candidates for the position of
contract. Please review the list of responsibilities and qualifications. While this is
our ideal list, we will consider candidates that do not necessarily have all of the
qualifications, but have sufficient experience and talent.

Responsibilities for contract

¢ Understand and meet customer requirements, utilising feedback to enhance
service delivery

e Be a person who is accustomed to working with senior management

e Be an experienced professional with extensive knowledge of highways and
street lighting management and operations

e Hold an HNC or equivalent in civil engineering or related topic

e Manage customer, vendor, tax and intercompany payments

e Record expenses to accounts and cost centers by analyzing invoice/expense
reports

e Liaise between vendors and departments in the processing of invoices and
ACH and cheque payments

e Perform testing on quarterly system releases to ensure accuracy and integrity
of system changes that impact the financial results, assisting in new project
initiatives

e Manage departmental Purchase Orders/ Goods Receipts and ensure an up to
date status

e Assist in the month-end, quarter-end and year-end close processes

Qualifications for contract

e Organized, detail-oriented approach and strong interest in business and legal

documentation



relationship, and good negotiating skills

The position requires an in-depth knowledge of various activities associated
with engineering and construction projects

The ability to understand and communicate both commercial and technical
issues is essential, as is the ability to understand market trends, corporate
culture and goals, and regional influences

To be effective, the successful candidate should be detail oriented,
organized, be able to multi-task on several complex issues simultaneously,
and have good interpersonal skills

Objective, analytical thinking, and well developed verbal and written skills are

necessary



