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Our growing company is looking to fill the role of contract. Thank you in advance
for taking a look at the list of responsibilities and qualifications. We look forward

to reviewing your resume.

Responsibilities for contract

o Estimate costs for installation of systems, utilization of facilities, or
construction of structures

e Prepare, facilitate and brief project-by-contract program and prepare project
documents to support execution

e Program projects to satisfy required documentation

* Assist engineering staff in preparing design layouts for projects

e Prepare reports, briefings, brochures, storyboards, and similar documents to
explain and present program information and data

o Conceive interactive concepts and campaigns

o Capture brand voice in interactive marketing materials including site copy,
emails and banner ads

e Manage several projects/campaigns at a time

e Work in a team environment to execute interactive projects

 Participate in client presentations/reviews

Qualifications for contract

o Experience with European industries

e Experienced Contract Manager in Telecommunications and IT industry

e Candidates must have a Bachelor's of Laws Degree or equivalent

e Sign off of contractual amendments/change requests, with the customer
o Storage of such amendments/changes

e Record retention in the system through imaging



