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Our innovative and growing company is looking for a contract. If you are looking
for an exciting place to work, please take a look at the list of qualifications below.

Responsibilities for contract

e Responsible for all post close policies and procedures which includes bring
down searches, auditing the InfolLease system for accuracy, uploading fully
executed documentation to deal folders and preparing original
documentation file to be shipped for off-site storage

e Screen and source candidates

o Complete various assigned tasks

e Demonstrate knowledge of marketing, corporate, and financial principles

e Designs and maintains accurate files containing Customer level, GPO, Multi-
tiered, All Sales, Plan and/or Customer Group contracts

» Maintains and updates membership directories for contracts

e Reviews manufacturer contract membership lists to confirm eligibility before
an account is linked to a contract

e Advises Sales Reps whenever an acct is linked to or removed from a contract

e Prepares and distributes to the manufacturers the chargeback details on a
monthly basis to justify our chargeback requests

e Evaluates and reports chargeback activity to management, providing
explanations as to why there may have been an increase or decrease in
activity, such as a change in sales volume or product cost

Qualifications for contract
 Strong sourcing experience using various techniques/databases

e 3+ years working in a legal or contracts department
¢ Knowledge of the comic book industry and pop culture very helpful



e 8+ years of 3D game character animation using Maya, Max, Modo, Zbrush, or
equivalent



