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Our innovative and growing company is hiring for a contract management. We
appreciate you taking the time to review the list of qualifications and to apply for
the position. If you don't fill all of the qualifications, you may still be considered
depending on your level of experience.

Responsibilities for contract management

e First point of contact daily users

e Contributor to Development team

e Setting up improvement plan

» Set up Reporting dashboards

e Assigning contracts to be executed to individual analyst from contract viewer
for execution

e Creating ad-hoc reports and analytics for team Members, including VP
Contract Management

e Ensuring we are compliant and executing against our contracts in a healthy
manner

e Working with other teams, such as Delivery Excellence and Services Business
Desk, in building and maintaining a common set of practices, principles and
templates for managing contracts based on existing and established
practices

e Performing ongoing reviews of accounts with custom contract terms and
identifying any errors

e Ensure contract management processes are maintained and performed

accurately, timely and in compliance with internal PMI requirements
Qualifications for contract management

e Eight (8) to twelve (12) years of work-related experience or a combination of



Demonstrate proactive commitment to HSE policies, practices and principles
Understand and utilize all Fluor Values and General Attributes

Knowledge of the Foreclosure process (Complaint, Affidavit of Debt,
Substitution of Trustee, Foreclosure Deeds)

Excellent organizational skills and demonstrated initiative, with outstanding
accuracy, discretion, personal judgment

Interact effectively with global internal customers



