
Our company is looking to fill the role of continuing education. We appreciate you
taking the time to review the list of qualifications and to apply for the position. If
you don’t fill all of the qualifications, you may still be considered depending on
your level of experience.

Responsibilities for continuing education

Develops and implements comprehensive CE activities which include formal
CME courses (regionally, nationally, internationally) internal courses/grand
rounds/ and outreach activities
Researches educational grant opportunities as they pertain to each
conference
Direct the strategic allocation of resources that support and enhance the
organizational structure and financial viability of UWCNE including human,
material and financial resources
Lead the CNE staff team in the development of new, diversified revenue
sources, including contributed support, that will sustain existing and/or fund
new continuing education initiatives, and ensure long term financial CNE
sustainability
Develop CNE budget policies and procedures and ensure compliance with
UW regulations and accrediting body standards
Oversee all facility-related decisions, including agreements for CNE
headquarters facility agreements for CNE conferences and courses
Seek, build and develop ongoing relationships and partnerships with clinical
and community agency leaders and potential clients for continuing education
Regularly collaborate with and inform the Executive Dean of the School of
Nursing and the Associate Dean of Academic Affairs (ADAA) on personnel
issues, budgetary status and program planning and implementation, other
relevant strategic issues
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Identifying and recruiting Subject Matter Experts (SMEs), both internally and
externally

Qualifications for continuing education

Must be able to perform normal execution of job responsibilities by sitting
approximately 80% of the time, standing 10% of the time and walking 10% of
the time
Must have visual acuity for near objects
May be exposed to changes in temperature or humidity occasionally
Must be able to lift and carry up to 25 pounds occasionally
Must be able to push or pull up to 50 pounds occasionally
Master's degree in Education, Learning Technology or Computer Science,
Curriculum Development or a related field or concentration


