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Our company is growing rapidly and is looking for a content manager. To join our
growing team, please review the list of responsibilities and qualifications.

Responsibilities for content manager

e Constantly communicate key insights and opportunities for engagement with
team members

» Stay up-to-date on new social media tends, tools, best practices and how
other companies in the clients’ industry are using them

e Proactively identify and engage advocates

e Manage centralized team functions and daily operations of the global partner
content servicing team to ensure adherence to contractual terms and
consistent client deliverables in accordance to the timelines and content
specifications set by the business units

e Serve as lead across applicable WB systems and tools

e Partner with internal partners and external creative agencies to help shape
and update existing content

e Overview about all RBMH NA video projects

e Provide oversight on all RBMH NA video projects

 Drive execution and publishing of content

» Repurpose “old” content into new forms including blog posts, bylines,
research

Qualifications for content manager

e Content and instructional expertise with a solid understanding of adult
learning practices

e Experience developing, writing and editing professional development
materials and embedding digital media into instruction, and



e 7-10 years experience in asset management product marketing capacity,
preferably in institutional and retail markets

e Comprehensive understanding of HTML5/CSS3

e Advanced knowledge of web development software
(DreamWeaver/Expression, FTP)



