
Our company is looking for a construction project. Please review the list of
responsibilities and qualifications. While this is our ideal list, we will consider
candidates that do not necessarily have all of the qualifications, but have sufficient
experience and talent.

Responsibilities for construction project

Assists in the development and delivery of project management training,
workshops and process improvement initiatives
Coordinates projects with all impacted MCH stakeholders and provides on-
going project communication to appropriate parties about the project’s
impact and status
Determines and evaluates risks that may affect the project and implements
risk mitigation strategies and contingency plans to avoid project delays/cost
overruns
Documents project information in an accurate and timely manner
Manages the procurement process required by the project and participates in
contract negotiations resulting from Request for Proposal selection
Reviews progress and status of all projects within a program and identifies
specific activities to be performed to ensure project deliverables, milestones
and required tasks are completed according to project deadline
Manage the CFS invitational bid process with prospective contractors,
explaining schedule, safety and quality requirements, Develop and issue
project addendums as appropriate to ensure project work scope is
adequately defined
Identifies all scope elements and is accountable for their timely delivery
Responsible for project execution within budget
Must be able to work well with others and work on multiple projects at any
given time

Example of Construction Project Job Description
Powered by www.VelvetJobs.com



2 years of project coordinator experience within the construction industry or
5 years of materials, logistics or planning experience
Strong computer skills with Microsoft Word and Excel, Internet databases
and email required
JD Edwards and Microsoft Project experience desired
Strong organization skills and attention to detail are imperative to success in
this position
Ability to work in a fast paced environment and occasionally stressful
Experience working independently within a team environment


