
Our company is growing rapidly and is looking for a construction accountant. We
appreciate you taking the time to review the list of qualifications and to apply for
the position. If you don’t fill all of the qualifications, you may still be considered
depending on your level of experience.

Responsibilities for construction accountant

Check run (match check copies, file, and transfer requests)
Print, review, and analyze Job Cost reports
Set up EAF's (budgets, folders)
Track outstanding/pending EAF's and PO'S
Track outstanding/pending lien waivers on excel spreadsheet
Track and resolve outstanding invoice issues (invoices on hold) on Timberline
report
Calculate and post capital management fees
Open A/P Audit
Prepare and post WIP entries
Prepare EAF Tracking report and distribute

Qualifications for construction accountant

Input and access information in the Timberline and YARDI system
Remain stationary at assigned post for extended periods of time
1-2 years of experience in a similar or equal position to that of a Construction
Accountant preferred
Construction/ real estate development experience required
Maintain confidentiality of pertinent company data
Work cohesively with other departments and co-workers as part of a team
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