Example of Compliance Analyst Job Description
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Our company is hiring for a compliance analyst. We appreciate you taking the time
to review the list of qualifications and to apply for the position. If you don't fill all
of the qualifications, you may still be considered depending on your level of

experience.

Responsibilities for compliance analyst

e Participate in other special compliance reviews and projects as required

e Monitor client portfolios and perform the daily compliance of the asset
management business in accordance with the relevant internal policies and
procedures

e Compliance and regulatory advisory for Financial Crime

e Correspond and assist employees with compliance certifications and inquiries

e Providing on-going support in understanding European regulations

e Reviewing and assessing impact of new FCA/PRA regulations for Global
Functions as necessary

e Assisting with the implementation and oversight of the firm’s compliance
program

» Reviewing and implementing customized compliance protocols

o Face-off with senior managers in IT, Business Units, Compliance, and Risk

e Implement broker dealer compliance program to ensure adherence

Qualifications for compliance analyst

e Daily oversight of the CWM Program Generic mailbox, including issues and
escalations as required

» Support the on/off-boarding of contract workers

» Respond to, and investigate, inquiries relating to contract worker access

issues



e Remove redundancies or introduce existing reporting processes to new
audiences
e Review marketing materials, performance reports, and DDQs



