
Our growing company is searching for experienced candidates for the position of
community relations specialist. Thank you in advance for taking a look at the list of
responsibilities and qualifications. We look forward to reviewing your resume.

Responsibilities for community relations specialist

Identifies problems that could affect job performance of the Operations &
Maintenance group and suggests solution strategies, in order to guarantee
the access to all section of the Right Of Way
Supports the Engineering, Pipe Integrity and Construction Services Teams
Constantly monitors the LCIP plan and maintenance program and makes the
necessary adjustments to ensure goal achievement
Oversees the creation of the property owner census, construction permission
acquisition, file organization, land registration
Supervises plans, coordinates and inspects the work of the legal staff,
drawing technicians, topographical crews, file organization and databases
assigned to the operating region
At all times, coordinates and provides field support to the Field Operations
team, by making all the necessary visits to the different workplaces
Controls, supervises and verifies the information generated in the field
related to crossings, encroachments
Managing costs and accurately documenting transactions and
communications
Collaborate with the governance group to ensure that Land Owner Files are
completed
Follow up pending files, procedures, final letters, of Land Owner Files

Qualifications for community relations specialist

Example of Community Relations Specialist Job
Description
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Ability to thrive in an extremely fast paced environment, be a team player
and be able to work independently without constant direction
Strong personal initiative, quick learner, self-starter, mature, personable,
ability to socialize in new situations and project a professional demeanor at all
times
Working knowledge of communications software, including all aspects of
Microsoft Office and ancillary tools
Fluency in a second language, highly preferred
2-3 years administrative support, customer service experience, or event
planning
Manages conflict with the stakeholders and creates solution strategies


