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Our company is growing rapidly and is searching for experienced candidates for
the position of community manager, community development. We appreciate you
taking the time to review the list of qualifications and to apply for the position. If
you don't fill all of the qualifications, you may still be considered depending on

your level of experience.

Responsibilities for community manager, community development

e Will build and maintain accurate and up to date strategic account and
business development plans and revenue projections

e Must have proposal process and writing experience

e Conduct research to determine industry best practices related to financial
inclusion

» Synthesize external and internal viewpoints to support reputation risk
assessments

e Review and respond to requests for company data to ensure information is
accurate and appropriate

e Develop an understanding of the enterprise reputation risk policy and
participate in annual review process of protocols

» Support the acquisitions managers in land acquisitions

e Track lot inventory to provide steady stream of marketable lots for Sales and
Marketing

o Steward business plan revenue numbers

e Managing and mentoring a team of professional and technical staff assigned
on a project basis

Qualifications for community manager, community development



partners and stakeholders

Report regularly on status to Relationship Manager and Team Leader
Demonstrated written, verbal and storytelling ability

Keen news sense and media knowledge

Culturally savvy with ability to manage sensitive information and varied
stakeholder needs

Build and maintain strong relationships and effectively counsel leaders



