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Our growing company is hiring for a communications representative. We
appreciate you taking the time to review the list of qualifications and to apply for
the position. If you don't fill all of the qualifications, you may still be considered
depending on your level of experience.

Responsibilities for communications representative

e Support organizational event planning

» General graphics and presentation development and support

e Serve as an account manager with our Annuity Group to ensure customer
satisfaction through creative and well-executed materials that meet or
exceed expectations and help drive the business

» Make practical and appropriate recommendations that support the marketing
objectives and needs for our Annuity business

e Partners with internal team members to execute creative communications
approaches

» Prepares and proofs Request for Proposals (RFP’s), client packets, case
studies and presentations

 Prints and ships prepared materials to client(s) as requested

e Maintains .pdf file archives for both client(s) and company files

e Responsible for internal and external communications primarily for local
Tucson facilities, but also supporting Division goals

» Actively supports engagement activities and community outreach

Qualifications for communications representative

o Prefer 2-5 years hospital and/or call center and/ or customer service
experience



e Experience with developing communications in a healthcare-related industry
e Experience in a creative environment a plus
e Knowledge of Workers Comp preferred



