
Our company is hiring for a coding specialist. Please review the list of
responsibilities and qualifications. While this is our ideal list, we will consider
candidates that do not necessarily have all of the qualifications, but have sufficient
experience and talent.

Responsibilities for coding specialist

Participates in development and review of Quality System (QS) Documents
for the Clinical Data Coding Group
Performs quality control to ensure correctness and consistency by review of
coding listings
Research payer manuals for rules and regulations
Research current Team Health policies and procedures to ensure currency and
accuracy
Research and development of needed policies and procedures for emergency
medicine, hospitalist programs, clinic medicine, anesthesia and other Team
Health specialties as required
Maintain division-specific and payer specific informational resources
Assist in the development of payer/carrier requirement database
Participation in the gathering and collation of payer/carrier requirements
through survey process on routine basis
Assist Documentation Manager with duties as needed
Process insurance and patient refund requests as necessary and according to
policy and procedure

Qualifications for coding specialist

EMR and Practice Management Software experience
Performs medical chart audits meeting minimum productivity standards and
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Serves as a key contact and liaison with clinicians to answer coding
questions.*
Provides individualized sessions with clinicians for specific coding issues
based on medical chart audit results.*
Conducts coding classes for clinicians, clinical and business office staff.*


