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Our company is growing rapidly and is looking to fill the role of center project
manager. Thank you in advance for taking a look at the list of responsibilities and
qualifications. We look forward to reviewing your resume.

Responsibilities for center project manager

» Lead large sized projects, implement results and ensure sustainability of
achievements

e Manage work stream project milestones and tasks

e Provide input into master project plan and regular updates thereafter

e Provide weekly status updates to Project Management

o Create Business Case, project estimations, budgeting & quarterly forecasts,
financial management (POs, invoices, tracking)

e |dentify and manage cross-functional dependencies with other work streams,
including supporting contractual content and interface management

e Empowered to make decisions on work stream related content (such as
requirements and design finalization)

e Recruiting of external facility management resources

» Responsible to share lessons learnt and best practices to be shared with
other DCs

e Leads development, implementation and evaluation of strategic and/or
system projects, new programs, performance measurement, market research
and database management

Qualifications for center project manager
e Proficiency in MS Outlook, MS Word, Excel, PowerPoint, and Project

Management software necessary
e 3+ years of experience successfully managing digital transformation



Strong experience working with external digital business partners, vendor,
and service providers

Attention-to-detail and demonstrated ability for task-management with ability
and judgment to plan and accomplish goals working independently, under
general direction

PM Experience +3 years

Preferred Technical knowledge of Wintel and or Unix based systems a plus



