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Our growing company is looking for a cash office. If you are looking for an exciting

place to work, please take a look at the list of qualifications below.

Responsibilities for cash office

Assist Front Office Business Units and Operations Management by leading
onboarding efforts pertaining the new recruits in Chicago other offices
Partner with management to ensure workflow is balanced and all
representatives are working together as a team

Help facilitate the implementation of new systems and required changes to
procedures

Receives, counts and verifies monies received

Prepares the bank deposits of cash receipts for pickup and delivery to
designated locations

Maintains current list of bad checks following established procedures
Counts and fills change machine cartridges and distributes to vending
attendants for insertion in Dollar Bill Changer

May be required to lift up to 25 Ibs in connection with processing coins
Meeting or exceeding store sales and profit plans through the training,
coaching & managing of their sales staff

Provide training & communication of meeting or exceeding Customer First
goals to sales staff

Qualifications for cash office

A minimum of six years relevant work experience

Minimum of one year experience as a Cash Services Specialist preferred but
not required

Working knowledge of medical terminology and/or cashiering preferred but



Communication with Store Manager and Division HR regarding issues and
needs

Ensure shrinkage control and Loss Prevention in store through the continual
management of associates

Adhering to annual expense budgets for store to achieve profit goals



