
Our company is looking to fill the role of career services. Please review the list of
responsibilities and qualifications. While this is our ideal list, we will consider
candidates that do not necessarily have all of the qualifications, but have sufficient
experience and talent.

Responsibilities for career services

You will challenge both yourself and others by managing employee
performance, including the timely completion of performance appraisals and
mid-year reviews, regular feedback, and appropriate action planning
You will support and promote MilliporeSigma and are an example to others as
a role model for the company’s values
Serve as liaison to key academic and student services departments at the
Tempe campus and across the University
Plans and facilitates CPDS professional, developmental and customized
events and programs
Develops, plans and implements various special projects related to, but not
limited to, Career Interest Areas, liaison partnerships, and university-wide
initiatives
Interacts with employers to learn about industry trends, application and
interview recommendations, and other valuable knowledge that can be
shared with students/alumni
Advises students and alumni regarding their interests, values, skills and
qualifications related to career decision making, occupational research and
preparing and conducting an effective job search
Conducts on-going research through bench-marking peer institutions,
connecting with professional associations, and attendance at career &
professional development conferences to understand and provide
information about post-graduation opportunities for students
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interview skills
Orients a variety of users such as students, parents and university partners
regarding purposes and goals of CPDS, Sun Devil Career Link and facilitates
CPDS overviews

Qualifications for career services

Bachelor of Science degree or above in biotechnology, pharma technology or
life sciences
3+ years of experience in the Life Sciences environment with a working
knowledge of pharmaceutical and biotech drug production processes/unit
operations and regulatory requirements
Has proven leadership capabilities with experience in change management
and organizational change
Is highly customer-focused, with an understanding of our customers’ needs,
goals and challenges
Is technically knowledgeable, enabling you to be a resource for your team
and an escalation point for our customers
Is adaptable, innovative and solutions oriented


