
Our innovative and growing company is searching for experienced candidates for
the position of campus graduate. Please review the list of responsibilities and
qualifications. While this is our ideal list, we will consider candidates that do not
necessarily have all of the qualifications, but have sufficient experience and talent.

Responsibilities for campus graduate

Assist with the supervision, hiring, training, and evaluating of Intramural
Supervisors and Officials
Assist with the advising of Club Sports, Club Sport Council, and Club Sport
Council Committees and Executive Boards
Assist with the supervision and help administer Club Sport budgets
Assist with administration of Intramural budget
Plan, organize, supervise, schedule, lead, and evaluate Intramural, Club Sport,
and departmental special events
Help to develop and administer trainings for Club Sport members, officers,
coaches, and advisors
Manage facility reservation requests for Intramurals and Club Sport programs
Assist with providing guidance to Club Sports in developing events, contests,
fundraisers, and other activities
Present information about Intramurals and Club Sports during campus wide
events, New Student Orientation, Admissions Visitation Days and at other
promotional opportunities
Assist with facilitating regular student staff meetings

Qualifications for campus graduate

Graphic and composition skills and ability to refine ideas into a final design or
campaign (optional)
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year
Sprout Social experience – a plus but not necessary
Currently enrolled in a master’s degree in business administration
Students must have a graduation date of May 2017
Must have excellent general computer skills-Microsoft applications, E-Mail


