Example of Buyer, Procurement Job Description
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Our innovative and growing company is hiring for a buyer, procurement. If you are
looking for an exciting place to work, please take a look at the list of qualifications
below.

Responsibilities for buyer, procurement

» Receives and evaluates proposals, quotations, and bids for acquisitions

» Analyzes bids for specification compliance, prices, delivery commitments and
past performance

» Reviews planned orders

e Works under and reports to a first line on-site contractor supervisor and at
this level has no supervisory authority

e Perform purchasing activities as assigned by the immediate on-site supervisor
or customer tasking systems

e Source to Pay (sourcing strategy, competitive bidding, negotiation

e Perform industry competitiveness benchmarking

e Lead Request for Proposal (RFP) / Request for Quotation (RFQ) bid activity
from initial design to final supplier award

» Lead supplier negotiations (commercially & contractually), perform supplier
relationship management

e Change & project management of organizational transformations

Qualifications for buyer, procurement

e Experience of procurement practice, processes, policies, procedures and
terminology

e Manage tendering process, evaluation of submissions and selection of
suppliers for Indirect categories

e Overall responsible for the relationships with Indirect suppliers, and conducts



e Bachelor/Master degree in Supply Chain Management
e Certification from a nationally recognized purchasing firm



