
Our innovative and growing company is searching for experienced candidates for
the position of business operations support. We appreciate you taking the time to
review the list of qualifications and to apply for the position. If you don’t fill all of
the qualifications, you may still be considered depending on your level of
experience.

Responsibilities for business operations support

Create a manual statements based on investigation and reconciliation
Review General Ledger Balances on loans
Close loans in the Operating system
Maintain Asset details
Review and reconcile Overdue Interest where required
Email final monthly statements to the Sales Team
All requests to be attended to within the agreed SLA’s
End Client's Custody and Management Fees Processing
Able to communicate in English and any other preferred language from these
regions (for example Czech/Slovakian or Arabic)
Answering e-mails to internal and external clients

Qualifications for business operations support

Possess good critical thinking skills and initiative to investigate and resolve
issues with
Minimum 5 years of experience in any function with documentary routines in
corporate business
Understanding of procurement and marketing preferred
Data analytics experience preferred

Example of Business Operations Support Job
Description
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Degree in IT, Information Systems/ Computer Engineering/Business, Finance
or related discipline preferred


