
Our company is hiring for a building supervisor. We appreciate you taking the time
to review the list of qualifications and to apply for the position. If you don’t fill all
of the qualifications, you may still be considered depending on your level of
experience.

Responsibilities for building supervisor

Supervises Administrative Operations Assistants
Ensures that staff is picking up and delivering mail in a timely manner
Maintain Company P.O
Deliver training to staff on relevant subjects as appropriate to ensure
experience is gained
Maintains timely communications and harmonious relationships between
engineering, operations and sales so that project details, engineering or
equipment changes, plan discrepancies or changes can be coordinated to
minimize cost and delay throughout the estimating, bidding and operations
phases of each project
May provide new hire and follow-up training for employees
Maintains safety and sanitary standards following infection control protocols
in areas of responsibilities
Prepares daily reports and informs his/her supervisor or incidents that may or
may not be job related
Maintains safety and sanitary standards in areas of responsibilities
Participates in cost control activities by seeking the most effective method of
delivering services and maintains an awareness of the cost impact of
decisions and actions

Qualifications for building supervisor

Example of Building Supervisor Job Description
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other general shop machinery and equipment
Must be able to operate a forklift as needed
Comprehensive knowledge of the skilled and semi-skilled trades associated
with the Building Repair and Paint Shop including rough and finish carpentry,
masonry, roofing, surface preparation, painting and coating, application
methods and techniques, associated equipment operation and maintenance,
ladder and staging use, and related tasks
Comprehensive knowledge and skill in estimating, scheduling, managing
multi-trade work and project budget preparation
Skill in reading and interpreting construction drawings and specification
documentation required
Working knowledge of all applicable safety codes and regulations, buildings
codes relating to work performed by the shops, and relevant College policies
and practices


