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Our innovative and growing company is looking for a bid manager. Please review
the list of responsibilities and qualifications. While this is our ideal list, we will
consider candidates that do not necessarily have all of the qualifications, but have
sufficient experience and talent.

Responsibilities for bid manager

e Carry out reporting and analysis around win/loss debriefs to inform future
development

e Monitor performance of internal processes and where appropriate, design
and develop new systems

e Contribute to the development of the tender response database (Qvidian),
reviewing and updating standard responses and writing new material as
required

o Develop relationships and work with Sales Leads and Consultants of all levels
to manage multiple deadlines

e Understand key financial basics, costs, pricing and budgets and provide
sensible financial analysis

» You will coordinate the bid management process for specific tender and re-
tender opportunities

¢ Produce detailed bid documents working closely with colleagues within the
business

e Support the Sales Managers to create engaging presentations

e Support the bid presentation development process alongside the Bid Owner

» Proactively network and develop excellent working relationships

Qualifications for bid manager

e Strong analytical ability to quickly grasp, define and structure complex client



Can-do service attitude

Bachelor or Master of Science degree

Creative eye and idea-rich mind to brainstorm different marketing and
proposal materials

Passion for delivering high quality



