Example of Bid Manager Job Description
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Our company is growing rapidly and is looking to fill the role of bid manager. To
join our growing team, please review the list of responsibilities and qualifications.

Responsibilities for bid manager

e Lead the Design and the technical scope of the Gate Reviews and DFQ
process

e Maintain contacts with vendors as necessary to clarify the technical
requirements, resolve design conflicts, and assure compatibility of the
vendor’s equipment with the rest of the train system

e Approve all design documentation of the project, and all design changes

e Develop and implement the validation plan with the support of the
engineering team, and especially of the Validation Manager

e Arrange Opportunity Qualification Meeting and any other intermediate core
team meetings

e The creation of successful well written bid responses

e Developing, resourcing and managing the bid programme for all bids
undertaken ensuring that all inputs and outputs are completed

» Ensure opportunities are managed in compliance with the established bid
management procedures

* Assisting with the management of the bid governance and approval
processes

e Assessment and management of risks to ensure that they are addressed /
managed within the bid strategy

Qualifications for bid manager

e Travels not frequent (about 10 % of time)
e Resource planning with the BD Director to ensure the right technical team is



e Planning the bid programme, organising and attending meetings as
necessary

* |dentification of critical success factors and development of the bid strategy /
winning themes / action plan with the Bid Director and the wider bid team

o Key contact for the client’s procurement team, managing clarifications and

actions



