
Our company is searching for experienced candidates for the position of
authorization specialist. Thank you in advance for taking a look at the list of
responsibilities and qualifications. We look forward to reviewing your resume.

Responsibilities for authorization specialist

Ensure that all assigned Authorizations are resolved within appropriate time
restraints
Research, follow-up, and resolve all open/pending Authorizations in a timely
manner
Contact Payors for status of outstanding/pending Authorization request
Minimum requirements of 35-45 Authorization submissions and or follow ups
daily
Verifies patient insurance eligibility and benefits by means of Internet
resources or manually procuring information from the insurance carrier
Conveys information regarding procedure codes and diagnostic codes in
order to receive correct referrals for office visits and authorization for
inpatient and outpatient hospital procedures
Communicates and coordinates with interdepartmental and interoffice
personnel to procure correct and detailed information regarding all referrals
and authorizations
Updates and informs all parties involved of any insurance or procedural
changes regarding authorizations or office visit referrals
Obtains all referrals and authorizations for office visits and procedure and
hospital in patient/out patient procedures same day
Identify primary and, as applicable, additional payers, based on established
payer coverage guidelines and criteria

Qualifications for authorization specialist

Example of Authorization Specialist Job Description
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Must be able to work in a fast pace environment in which information is
constantly changing
Licensed as a Registered Nurse in the Commonwealth of Massachusetts
preferred
Case Management, Utilization Review or Prior Authorization experience is
preferred
Minimum of 3 years clinical and/or related experience
Knowledge of third party payer rules and regulations preferred
Well organized and able to multi-task quickly and effectively


