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Our company is hiring for an associate HR. Thank you in advance for taking a look
at the list of responsibilities and qualifications. We look forward to reviewing your

resume.

Responsibilities for associate HR

e Reconciles invoices for new hire background checks and drug testing

e Reconciles monthly vision care insurance premium invoices

e Understand commercial landscape & operating dynamics — know how we
create value

o Comprehend various management tools

e Understand various route(s)-to-market and customer agreements

e Conducts team member new hire and benefits orientations as assigned

» Provide regional Human Resources (HR) support for Japan

o Demonstrates strong networking skills and the ability to confidently build
relationships across the business

e Robust embedding of HR initiatives with full engagement and adherence to
process there effective stakeholder management at different levels

e Implementation of new initiatives to timescale taking into account key and
broader HR impacts

Qualifications for associate HR

e Must with strong knowledge of HRIS systems

e Bachelor’s degree from an accredited program in human resources,
management, business, or related degrees

e For newly developed processes rolled out to HR Services, may be required to
take on more of an ownership role of facilitating and coaching others on the
process to ensure that the process is followed smoothly



e Minimum of 1 to 2 years related experience in service center operations
capacity
e A bachelor's degree and minimum of 1-3 years of human resource experience



