Example of Associate Business Manager Job

Description
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Our company is growing rapidly and is searching for experienced candidates for
the position of associate business manager. If you are looking for an exciting place
to work, please take a look at the list of qualifications below.

Responsibilities for associate business manager

e Provide contract summaries and distribute to internal stakeholders to ensure
contract compliance and fulfillment

* Liaise with Accounts Payable and other internal departments to insure
fulfillment of contractual obligations

* Negotiate releases, waivers and select contracts through to execution with
the guidance of Legal department and supervisors

e Administrative responsibilities include calendar management for B.A

e Help design, and then maintain, a global risk assessment framework (this will
require strong interactions with SAFE and Compliance) covering all type of
risks* and all type of processes front to back

e Ensure the remediation plans identified for high residual risk cases as defined
from the current Project on Business Manager Accountability are well
implemented

e CDO Business Management

o Chief of Staff responsibilities

e Coordinate all onboarding and offboarding efforts of National Sales
employees including deployment changes, entitlements, licensing &
registrations, biographies

e Collaborate across the organization, across banners and digital/creative
agencies

Qualifications for associate business manager



Bachelor's degree in business administration, marketing, sport management
or related field

Knowledge of basic managerial and administrative skills needed to make
decisions, set deadlines, plan and schedule work flow, communicate with
internal and external administrators tactfully, responsibly, and knowledgeably
Excellent customer service skills and communication needed

Experience with a college, professional or event venue ticketing system
Competitive base salary plus uncapped incentive compensation

The opportunity to directly impact the world's most powerful executives



