Example of Associate Business Analyst Job

Description
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Our growing company is looking for an associate business analyst. We appreciate
you taking the time to review the list of qualifications and to apply for the
position. If you don't fill all of the qualifications, you may still be considered
depending on your level of experience.

Responsibilities for associate business analyst

e Serve as frontline support in troubleshooting process and systems issues
post-launch

e Partner with business leadership to clarify business goals as they pertain to
business intelligence

e Act as a liaison between business and technical teams, translate business
requirements to be easily consumed and acted upon by technical teams

e Perform testing as needed to ensure all requirements are met by
development teams

o Works with testing team to validate test cases and test Scenarios, when
applicable

o Defines user interface requirements for client facing application
enhancements

e Conduct quality check of monthly closing financials, by ensuring all the
accruals are monitored and recorded in the system

e Support with the data part of various monthly recurring tasks Internal Order
spend Overviews, Cost Center overviews

e Prepare monthly management reports like Expenses reports, Order
Monitoring, Financial Managemnet reports including commentary

e Responsible for monitoring and updating the expenses for Various
departments and ensuring the continuous monitoring of spend vs actuals



Ability to create organization wide change management communications
Facilitation skills, process development, strategy and predictive analysis
Experience with a major program/initiative (organizational change initiatives)
Strong problem solving and technical analysis skills

Ability to quickly learn and understand complex business and technical
requirements

Experience with embedded software development environment (support of
tools, processes, methods in the embedded software space)



