
Our growing company is searching for experienced candidates for the position of
assistant relationship manager. We appreciate you taking the time to review the
list of qualifications and to apply for the position. If you don’t fill all of the
qualifications, you may still be considered depending on your level of experience.

Responsibilities for assistant relationship manager

Formulate, complete and execute account plans for identified clients in the
assigned portfolio to increase share of wallet size
Ensure timely submission of RFP, pitches, meeting deal execution timelines,
industry concurrences, credit memos and supervision reports
Prepare financial models with P&L, B/S & cash-flow projections based on
sound business and market assumptions
Proactive monitoring and management of accounts, being alert to credit
deterioration or improvement, and taking timely action including elevation to
senior bankers and credit
Conceptualize and undertake corporate finance analysis, including capital
structure analysis, valuation analysis using DCF and comparables (preferred
but not absolutely critical at this level)
Handle loan & security documentation negotiations
Assist TRM in preparing and completing customer documents
Arranging document delivery from and to customer in timely manner
In the absence of TRM, assist customer for basic administrative matter such
as account inquiry, transaction inquiry, TD roll over
Ensure full compliance with the codes & ordinance set by the Government
and the regulatory authorities, the Bank’s policies, standards, guidelines &
procedures

Example of Assistant Relationship Manager Job
Description
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Selected candidate will be CFMAS certified as part of the role requirements
Bachelors Degree with at least 3 years experience in a banking service role
One to three years of banking experience, generally with some credit
experience
Strong knowledge of offshore compliance and regulatory requirements
exposure to multicultural issues
Thorough understanding of state and federal retail lending compliance and
regulatory requirements
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