Example of Assistant Product Manager Job

Description
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Our company is growing rapidly and is looking to fill the role of assistant product
manager. To join our growing team, please review the list of responsibilities and
qualifications.

Responsibilities for assistant product manager

o Utilize and update Centric/Arena to manage global product lines

e Product data is consistently maintained and communicated to global team

 Attend fit sessions for specified brand and follow up and resolve issues as
discussed

¢ Assist in the product development process

o Compile research on the New Business Development’s brand’s website,
online blogs/reviews, retail environment

e Coordinate Pre-Diligence High-Level Ingredient Review for regulatory review/
elevation

* Interact efficiently with other departments (sales, logistics, training
department...) to support marketing objectives

e Track purchase orders in marketing PPP budget for product(s) and prepare
sales forecasts

» Review quote sheets and distribute to Compliance

e Coordinate pre-production package and provide input on fabric/trim details,
initial costs, wash standards, to Sourcing and Technical Design

Qualifications for assistant product manager
o Preferred Marketing background

e Minimum 3 years actuarial experience in life insurance industry , experience
 Retail industry and/or participation in college sport



e Conversationist



