
Our company is hiring for an assistant director, development. We appreciate you
taking the time to review the list of qualifications and to apply for the position. If
you don’t fill all of the qualifications, you may still be considered depending on
your level of experience.

Responsibilities for assistant director, development

The Assistant Director of Development & Alumni Engagement will be an
essential member of a robust and growing team by securing philanthropic
support
Assists the Executive Director of Resource Development with all aspects of
fund raising and friend raising as needed to further the mission of the College
Providing timely and accurate calculations and detailed analysis of values
related to development of pricing models on a variety of accounting
methodologies including statutory, tax and GAAP using principles based
reserves
Monitor, analyze, and report on overall results to internal and external
constituencies as requested by Director
Stay informed on current university development initiatives and activities
Assist the Director in overseeing the budget for the Student and Young
Alumni Development group, including tracking expenditures and reconciling
monthly budget statements
Ability to analyze information and situations and solve problems
In liaison with the volunteer Events and Membership Committee and OOD
donor services, plan and execute the annual Bing Fling! donor stewardship
event including coordination and management of the timeline, budget,
communications, vendor relations, seating, ticketing, staffing, and other
logistics as required

Example of Assistant Director, Development Job
Description
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Serve as project manager of multiple activities, scope out project tasks/team
assignments and guide team to create work plans and schedules, monitor
progress, and meet milestones

Qualifications for assistant director, development

MBA or other graduate degree highly desirable
Ability to establish and maintain alumni and donor relations
Ability to solicit donors
Ability to work effectively with academic and administrative leaders alumni
and donors to achieve fundraising goals
Ability to handle sensitive information discretely and maintain confidentiality
Ability to take a proactive approach


