
Our company is looking to fill the role of assistant athletic director. Thank you in
advance for taking a look at the list of responsibilities and qualifications. We look
forward to reviewing your resume.

Responsibilities for assistant athletic director

Tracks, reviews and submits all self-reports involving NCAA violations (Level
III) and all waiver and reinstatement requests made to the NCAA
Creates and executes policies and procedures for enhanced institutional
control consistent with NCAA and conference governance reform
Investigates and reports NCAA infractions
Develops and implements comprehensive marketing strategies for football
and men’s & women’s basketball in ways to help increase season and game-
day ticket sales and create an entertaining game-day atmosphere
Works in coordination with Ticket Sales Department in developing strategies
to reach potential ticket buyers, increase season ticket sales, group sales and
single-game sales for football, men’s basketball and women’s basketball
Develops and implements marketing and promotional plans for football and
men’s basketball
Oversees marketing and promotional efforts for women’s basketball and
Olympic sports
Coordinates efforts to increase student attendance
Identifies and executes creative and innovative programs that engage both
existing and potential fans to improve game atmosphere
Increases brand awareness through social media and traditional advertising
avenues such as television, radio, billboards and print media

Qualifications for assistant athletic director

Example of Assistant Athletic Director Job
Description
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Minimum of two years' work experience in athletics operations, athletics
facilities maintenance and/or logistics
Working knowledge of sports operations for the Saint Rose-sponsored teams
is preferred
Strong organizational, written/oral and interpersonal communication skill
Ability to establish and main effective working relationships with multiple
constituencies
Ability to work during daytime, evenings and weekends, consistent with the
schedule of athletics events
The successful candidate will be passionate about intercollegiate athletics
and be able to articulate the role athletics plays in student development


