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Our company is searching for experienced candidates for the position of analyst,
procurement. Thank you in advance for taking a look at the list of responsibilities
and qualifications. We look forward to reviewing your resume.

Responsibilities for analyst, procurement

e Assist others in the department to develop presentations

e Collect, consolidate, gain approval and submit reports for internal customers

e Recommend and lead office workplace improvements

» Develop or manage the creation of AdHoc reports and analysis of market
information and performance data using existing systems and personal

o Administer supplier scorecard distribution and analysis

e Maintain supplier contact database

» Develop a strong working relationship with corporate and business unit
commodity managers in related areas of interest to leverage depth of
knowledge and relationships beneficial to the business unit

¢ Undertake benchmarking and auditing analysis and make recommendations
on supplier performance

e Support development of RFPs, assist in the analysis of proposals- including
financial and non-financial criteria

e Co-ordinate vendor management activities including uploading contracts and
arranging supplier reviews

Qualifications for analyst, procurement

e May be considered a “working supervisor” or “lead” to junior staff members
e 3+ years of experience in marketing, business administration, or related role,
preferably in a retail environment

e Procurement experience required



processes
e Experience tracking and preparing deliverables for localization
o Highly proficient in FP&A practices



