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Our innovative and growing company is hiring for an analyst, portfolio. If you are
looking for an exciting place to work, please take a look at the list of qualifications
below.

Responsibilities for analyst, portfolio

e Help design and prepare financial acumen training for technology leaders

e Lead process improvements to streamline monthly reporting processes

e Support Portfolio Specialists with market and fund data requests including
creating impactful charts and presentations

o Write and take ownership of newsletter content and draft summaries of
conference calls

e Support the development and facilitation of PM community meetings and
workshops

 Analyize portfolio via internal tool sets and reports

 Facilitates the overall business development of clientele by developing Asset
Allocation proposals, performing analysis of the investment portfolios of
potential clients, and executing marketing strategies to attract new clients

e Screens new client prospects, developed through leads and referrals, to
determine suitability for addition to group

e Research and analyze new and existing clientele and provide
recommendations and or/updates to the IR about new opportunities,
changes to product, or general matters of significance that may have an
impact to the business

e Manage risk and ensure adherence to company policies and regulations in
day-to-day business activity

Qualifications for analyst, portfolio



Professional and articulate communication skills verbally and in writing
Attention to detail when analyzing and checking reports, files, problems,
Must be able to work in a fast-paced, stressful environment Must be able to
meet the schedule of several concurrent issues and priorities

3-5 years of securities and financial markets experience

Experience working with sub-advisors within a multi-manager offering



