Example of Analyst, Contract Job Description

Powered by www.VelvetJobs.com

Our company is hiring for an analyst, contract. We appreciate you taking the time
to review the list of qualifications and to apply for the position. If you don't fill all
of the qualifications, you may still be considered depending on your level of
experience.

Responsibilities for analyst, contract

e Maintain the A/R inbox answering both customer and internal A/R inquiries

e Assist the Billing Manager, and Revenue Operations Manager, to identify
areas for process improvement and coordinate with other departments to
implement solutions to improve efficiency of the billings process

e Analyze annual spend on identified products to identify savings opportunities

e May make presentations of contracts or opportunities to facility or division
management teams

e Assist in the preparation of, maintenance of, and monitoring of performance
for selected contracts

e Assist, coordinate or manage implementation of selected contracts

e Assist the Division Director of Contracting and Business Diversity, and
Customer Service in resolving customer service issues related to contract
performance

e Support business diversity initiatives through active participation in minority
business organizations in the community

e Research and analyze historical data, develop models to support proposal
efforts

e Monitor contract performance to maximize contract compliance and
profitability

Qualifications for analyst, contract



Perform system data maintenance

BA/BS degree in Business Administration, Healthcare Administration, or other
related field required

Ability to communicate with others, including customers, in a clear,
understandable and professional manner on the phone, via email and in
person

Working knowledge of the law



