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Our growing company is hiring for an analyst, communications. Please review the
list of responsibilities and qualifications. While this is our ideal list, we will consider
candidates that do not necessarily have all of the qualifications, but have sufficient
experience and talent.

Responsibilities for analyst, communications

e Conduct monthly review of repair facilities including test equipment’
management status, work instructions, and service information bulletin
inspecting corrective actions for quality related concerns

e Review and edit communications prior to dissemination to ensure accuracy,
clarity, and appropriateness

e Advise of content marketing best practices for effective communications and
programs promotion

o Coordinate internal communications efforts with BU leadership, Education
Training, Marketing, Product, and other related learning and development
efforts across CA

e Assist in planning process for Sales and Services team engagement

e Support related sales enablement trainings and events, internal
communications, and integrated programs and launches

e Must work at the Boulder, Colorado office

e 2 or more years of work experience is preferred

e Manage day-to-day communications needs of executive

e Contribute to strategic planning process

Qualifications for analyst, communications

e Requires creativity, strong analytic and research skills
e Basic working knowledge of Adobe InDesign preferred



including formal reports, general correspondence, newsletters, email and
web-based client communication materials

 University degree or diploma in Communications, marketing, journalism or
related field preferred

e Minimum 3-5 years of experience in developing, creating and implementing
strategic communications initiatives

e Fluency in French, including writing would be an asset



