
Our growing company is looking to fill the role of analyst / associate. We
appreciate you taking the time to review the list of qualifications and to apply for
the position. If you don’t fill all of the qualifications, you may still be considered
depending on your level of experience.

Responsibilities for analyst / associate

Perform administrative tasks for, among other things, rating committees,
portfolio reviews and time-sensitive projects
Interact with intermediaries and issuers on rating-related matters
Collaborate with the business stakeholders and technology team to
understand the vision and business value for a particular project or business
area, including the dependencies between systems and processes both
internal and external
Maintain deliverable schedules for completion of projects on time
Ability to work quickly and efficiently under pressure, prioritizing tasks and
meeting deadlines
Ability to internalize feedback and iterate rapidly
Ability to create user stories, process flows and wireframes in order to clearly
communicate a set of detailed functional requirements
Work closely with business stakeholders to better understand product
requirements in collaboration with project managers, stakeholders, and the
news technology development team in order to ensure team understands
requirements to successfully meet business needs
Excellent at conducting requirement gathering sessions and then concisely
documenting their outcome
Excellent communication and collaboration skills, and the ability to speak
knowledgeably with members of both the business and technology teams
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Perform data analysis to accurately capture business requirements and as
needed throughout the life cycle of each project and fix to ensure high
quality results
Conducts walkthrough and review of business requirement documents for
each assigned project and fix
Elicits and captures requirements for the creation of reports
Act as subject matter expert for all functional requirement areas
Accurately document requirement revisions in all business requirement
documents including project specific requirements, the Plan Administration
Manual (PAM), the Status Change Matrix (SCM) and all other impacted
business requirement documents
Strong personal computing skills, including proficiency with Microsoft office
products (including, but not limited to, Word, Excel, Access, Project, and
PowerPoint)


