
Our company is looking for an airport. We appreciate you taking the time to
review the list of qualifications and to apply for the position. If you don’t fill all of
the qualifications, you may still be considered depending on your level of
experience.

Responsibilities for airport

Coordinate and comply with any County initiated audits
Maintain inventory of all parking tickets, including distribution and collection
Assist with County reporting as needed
Review record keeping procedures and ensure compliance with County of
Orange standards
Develop and implement procedures to assure all revenues, receipts and funds
collected are safe guarded against theft
Monitor the functions and accuracy of the revenue control equipment
Assist as directed in the develop of all forms and reports for use in the
financial aspect of the operations to facilitate efficient financial management
of the services
Assure that all revenues, receipts and funds are collected and deposited daily
according to procedures
Contributes to the procurement process, providing information on the
technical, equipment and service needs of the department for services such
as snow removal, weather forecasting and other airfield support services
Oversee the procurement of parts, materials, and tooling for specific aircraft
and stations made by the AOG Buyers

Qualifications for airport

Proven success in business development activities, and able to demonstrate
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Must be currently enrolled as a full-time student in an accredited 4 year
college or university and seeking a Bachelor’s degree majoring in aviation,
business, engineering, management, public administration, or other closely
related degree program with the intent to attend the subsequent term as a
full-time student
Must have completed a minimum of 60 credits prior to the start of the
internship
Must be available to work July 3rd, possibly including overtime
Ability to stand, walk and bend for extended or continuous periods of time


