
Our company is growing rapidly and is searching for experienced candidates for
the position of advisor, academic. To join our growing team, please review the list
of responsibilities and qualifications.

Responsibilities for advisor, academic

Provide direct services to all new, incoming, pre-program (where applicable)
and/or program students related to academic planning, registration, and
orientation
Collaborate with other student service offices to ensure a successful
onboarding process of new students
Input data and maintain accurate records
Meet with students who have been placed into the early alert system by their
faculty
Participate in College Student Inventory (CSI) advising
Conduct group advising sessions and presentations as part of first year
experience courses
Provide developmental (holistic), continuous advising to "at-risk" students,
probationary, undeclared, and other specific student populations
Prioritize advising intensity needed and contact advisees assigned to
caseload based on retention data and student success indicators
Manage and monitor advising caseload throughout the term to discuss goals
and steps to attainment, study techniques, financial aid process, campus
resources, life management skills, class scheduling
Utilize intrusive advising and proactive outreach strategies to build
relationships with students assigned to caseload and maintain contact
throughout the term

Qualifications for advisor, academic

Example of Advisor, Academic Job Description
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Refer and direct students to appropriate resources in the College and
community
Act as a liaison between the student and faculty, staff, and administration and
serve as a liaison and resource to a liberal arts or a technical division
Advise and monitor student progress and completion of key milestones for
purposes of retention, persistence and success
Complete program evaluations to ensure proper course selection and
registration of courses required for degree
Submit potential course substitutions, with accompanying rationale, to the
Registrar and appropriate Division Dean for review and approval
Work with other team members to redirect students into alternate related
majors or career exploration and career development processes, when
appropriate


