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Our company is hiring for an activities manager. To join our growing team, please
review the list of responsibilities and qualifications.

Responsibilities for activities manager

o Applies customer and market understanding to programs and services

o Oversees all audio and video needs for multimedia products including the
design, implementation, production, filming, recording, and mixing

e Analyze and communicate internal / external factors affecting the Personal
Activities function and meet regularly with stakeholders to discuss and
socialize the requirements and components associated with the related
processes

e Conduct impact / gap assessment analysis for internal / external compliance
risk factors related to the areas covered by the Personal Activities function

o Coordinate, participate and / or execute review activities of function controls,
including monitoring, periodic evaluations and tests

e Oversee issue management and documentation process as it relates to
events, issues and controls related to the function and help to coordinate
corrective actions

e Establish, enhance and maintain on-going, consistent training related to the
Personal Activities function

e On a day to day basis the Personal Activities Compliance Manager will assist
on projects defined by the Compliance Director and will become a subject
matter expert on a variety of Compliance Department and broader firm
operations processes, risk management, control, and reporting systems

e Develop budgets with COO/GM, Sr

o Communicate actively with Sr

Qualifications for activities manager



Esperienza di almeno 3 anni come responsabile di un ufficio fiscale in una
societa di grandi dimensioni

Proven ability to effectively communicate with associates at all levels
Substantial and broad-based knowledge of and experience in applying laws
and regulations

Strong communication skills to deal with internal and external constituencies,
including many of the most senior business leaders at the firm, outside
counsel, regulatory officials, counterparts at other companies and industry
representatives

Bachelor’s degree with 5 or more years of relevant securities and
Broker/Dealer compliance experience

Capability to interpret new rules and determine affected areas within the
Associate Monitoring program



