
Our innovative and growing company is looking to fill the role of acquisition
support. Thank you in advance for taking a look at the list of responsibilities and
qualifications. We look forward to reviewing your resume.

Responsibilities for acquisition support

Prepare procurement packages, including preparation and review of
requirements documentation (e.g., Statements of Work (SOWs), Statements
of Objectives (SOOs), Statement of Need (SON), Performance Work
Statement (PWS)), market research documentation , independent
government cost estimates (IGCEs), draft evaluation factors, applicable pre-
award determinations and findings, and applicable pre-award clearances and
reviews (e.g., Small Business Set-Aside Review and Information Technology
Checklist)
Coordinate tasks and attend meetings related to the development of a
procurement package
Provide process and administrative support to recruiters, candidates and
hiring leaders, in addition to collaboration with other departments such as
Compliance, HR Records
Particular focus will be on building, maintaining, and analyzing schedules and
budgets
Responsibilities may include developing budgets and schedules to meet
contractual/project requirements for an assigned portion of a program,
participating in and establishing and defining program plan requirements,
and monitoring and reporting performance against plans to ensure that
contractual, cost and schedule objectives are met
Participating in call rotation to uphold a service oriented environment
responding to incoming calls and requests from FA’s, BOA’s, and BOA
candidates
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Powered by www.VelvetJobs.com



Building relationships with hiring managers and HR Business Partners as a
Trusted Talent Advisor
Partner with Human Resources and hiring managers to develop and execute
sourcing strategies aimed at identifying strong candidates

Qualifications for acquisition support

A minimum of 5 years’ experience in people leadership is preferred
Experience working with multidisciplinary and cross functional leaders from
Business Development, R&D, Medical Safety, Regulatory and Quality
functions is highly preferred
This position will be based at any Janssen facility worldwide and will require
up to 25% domestic and international travelR&D
Must currently possess TS/SCI with Poly
The candidate will manage fielding and fielding support schedules and
taskings receive from higher headquarters and ensure those are disseminated
to the responsible project lead, track progres and consolidate and provide
requested information to close out the project/tasking
Will act as the liasion between Field Office Fort Hood and PM DCGS-A and
its supporting agencies


