
Our innovative and growing company is looking to fill the role of account opening.
Please review the list of responsibilities and qualifications. While this is our ideal
list, we will consider candidates that do not necessarily have all of the
qualifications, but have sufficient experience and talent.

Responsibilities for account opening

Acquire offshore corporate clients to develop new business accounts via
different channels
Provide Touchpoint support to Commercial Relationship Management Team,
implementing consistent and solid controls to mitigate operational and
documentation risk to Commercial business deposit, savings, CD and Money
Market accounts  
Independently and proactively facilitate initiation of required transactions in
accordance with straightforward to moderately complex documentation and
in adherence to applicable policies, procedures, legal, compliance and
regulatory requirements
Accountable for providing high quality customer service to all internal clients
and accurate and timely deposit support of Commercial business deposit,
savings, CDs and money market accounts, to include documentation, account
disclosures and ongoing documentation tickler management 
Consistently maintain a state of internal and external audit readiness
Review, assess and interpret internal documentation for adherence to Bank
policies, procedures and federal regulations to mitigate operational,
documentation, reputation risk as appropriate
Proactively anticipate risk issues and take action to influence and initiate
solutions
Handle multiple demands and competing priorities while meeting deadlines
associated with maintaining portfolio compliance with policies and
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Inventory, review for accuracy and transmit relevant documents received to
the appropriate party/department for safekeeping and pursue pending
documents within established SLAs
Participate in various projects and data analysis to satisfy management and
Corporate mandates, provide status reports to Commercial Deposit Services
Team Leader/Manager

Qualifications for account opening

Deep knowledge of account documentation requirements by product and by
entity type
Strong analytical and problem solving skills to assist advisors, resolve issues,
and improve overall servicing
Ability to identify opportunities for service improvements, new business, ,
and follow through to completion, involving Advisors where necessary
Ability to adapt to a rapidly changing business and technology environment
(e.g., introduction of a new product or servicing tool), and to utilize the tools
which are currently available to service clients efficiently
Ability to take the lead in unstructured situations and ensure an optimal
advisor experience
Ability to quickly and accurately enter data in the system


