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[bookmark: example-of-wealth-associate-job-description]Example of Wealth Associate Job Description
Our innovative and growing company is looking to fill the role of wealth associate. We appreciate you taking the time to review the list of qualifications and to apply for the position. If you don’t fill all of the qualifications, you may still be considered depending on your level of experience.
[bookmark: responsibilities-for-wealth-associate]Responsibilities for wealth associate
· Assist Senior Wealth Advisor and team to provide comprehensive wealth management for Procter and Gamble clients
· Answer and address incoming client calls
· Monitor clients' portfolios, provide updates, make preliminary investment recommendations compatible with the client's goals, risk tolerance, time horizon and expected rate of return to review with lead advisors and implement action items
· Assist Senior Wealth Advisor and team to provide comprehensive wealth management for high-net-worth clients
· Assists with managing non-complex client relationships including selection of asset allocation strategies and basic financial plans
· Maximizes client satisfaction to ensure retention of clients
· May work with Retail/Commercial business partners on less complicated sales opportunities where appropriate
· Complete certain client requested actions as directed by supervisor
· Assists in the completion of various tasks within the appropriate Wealth operating systems
· May be asked to assist on department projects as needed
[bookmark: qualifications-for-wealth-associate]Qualifications for wealth associate
· Knowledge of the duties performed within the various departments and divisions of the bank acquired through work experience is required to direct inquiries and requests for client-related information
· Analytical, organizational and sales skills are required to proactively manage the sales process
· 3 to 5 years of financial and wealth planning and analysis experience with high-income/net worth individuals and families desired
· Knowledge of financial services, financial markets and financial planning, usually acquired by formal education or work related experience
· Knowledge of financial analysis required to analyze and interpret data
· Professional designations including CFP, MBA and similar evidence of advanced learning and professional qualification preferred
